1. You should receive an email notification from Paychex to notify you that the

contract is available to be signed.
noreply@paychex.com @ « &« ~ [7)
To: @ Thu 12/4/2025 4:00 AM

N

PAYCHEX FLEX"

Hi,

2026 Learning Aid Ohio Independent
Contractor Agreement.pdf is now available.

2. Onceyou login to Paychex, look for your “Tasks” widget on your dashboard. If you
do not see the “Tasks” widget, click “Manage Tiles” in the upper right corner of your
dashboard and select “Tasks” to show on your dashboard. Click on ”View All”
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3. Onthe Tasks page, click on the task labeled “Documents”
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4. Click “Fill In” next to the Contractor Agreement
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5. Afterreading the contract thoroughly, go to the last page to date and sign the
document
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6. Signthe document, then click “Confirm and Save”

Sign

Type it in

By signing electronically, | acknowledge that | have read, understand, and agree to the terms _
Confirm and save
and conditions in the Consent and Terms of Use.




